Genesee County Health Department Emergency Communications Checklist

DATE:_______________ TIME STARTED:_________________EVENT:_________________________________

(
n/a
Staff Assigned

Task

□
□
___________

Press release – develop and release to public/media 
□
□
___________

Email GCHD staff – communication of event and considerations 
□
□
___________

Q & A fact sheet - develop and distribute to GCHD staff

□
□
___________

Phone script - develop and distribute to clerical staff
□
□
___________

Hotline - develop script and record 
□
□
___________

Web page - update with “hot links” and supporting documents

□
□
___________

Flint Journal article- contact/write article

□
□
___________

MI-HAN – develop and send alert

□
□
___________

Letters – Superintendents, Schools, Colleges, Businesses, etc.

□
□
___________

Key Contacts – SEMEC, Region 3 HCPN, SNS, MDCH, Other 

Counties, Hospitals, EM, GCMS, etc. _____________________________
□
□
___________

Coordination with neighboring counties _________________________

□
□
___________

Media Monitoring __________________________________________
□
□
___________

Other______________________________________________________
□
□
___________

Other______________________________________________________
□
□
___________

Other______________________________________________________
DATE:_______________ TIME ENDED:_________________TEAM LEADER:_________________________________






